ITHelpMe Active Directory Bulk Account Creator 2.5 Manual — Excel Mode

1) The first thing to do before running the softwardeixcel mode is to prepare the Excel file. Plassethe sample Excel file
that was provided with the program. There are®@6rons (the picture below shows the first sevenl) these must be in the
order that they are ilDO NOT change the order. The first row is the des@iptow and the program ignores this row when
it is run. You should also leave the first rowrsdphowever you may change the text to suite yeacmptions. The columns
that are in bold ( there are 3 of them) are reguadues and can not be left blank. The restefctiiumns are optional and

you may leave them blank. If the password fielbfsblank, the account will still be created bl taccount will be disabled
by default.

A [ B | ¢ | D | E | F | G |
1 [First (1) Middle (2) Last (3) Login Name /SAMid (no spaces) () Display (5) Container or Organizational Unit {6) Password (7)
2 [Lucky LH Heng lucky "Lucky Heng" OU=East,0U="San Jose" DC=springfield DC=test  |iloveyou
3 [John Doe jdoe "John Doe" OU=East, OU="5an Joge" DC=springfield DC=test  letmein
4 |Jane JD Doe Janesmith "Jane Smith" OU=East,OU="San Jose" DC=springfield DC=test  letmein
5 |YWalter Smith wismith "“Walter Smith" OlU=East OU="San Joge" DC=springfield DC=test

2) In the picture belowdo not skip lines This is bad and the program will not create argoants that are under the skipped line

A | B | © | ] | E | F | G |
_|First (1} Middle () Last (3)  Login Name /SAMid (ne spaces) (4} Display (5) Container or Organizational Unit {§) Password (7)
|Lucky LH Heng lucky "Lucky Heng" OU=East,0U="5an Jose" DC=springfield DC=test  |iloveyou
n This is bad. do nat skip lines ¢ o
_|Jane JD Doe janesmith "Jane Smith" CU=East,0U="5an Jose" DC=springfield DC=test  letmein
|Walter Srith wsrmith “Walter Smith" CU=East,0U="5an Jose" DC=springfield DC=test

3) All the columns are self-explanatory with the excapof a few which | will go into detail shortlyThe cardinal rule with all
columns is that if the values have spaces in tlygionmust enclose them in quotes. In the pictucv@bnotice that in Column
5 and 6, the values with spaces are enclosed iresuo

Columns 6, 13, 14 requires that the format be M PDistinguished Name). If you already know hawmanually put this in,
that's Great! Essentially, you work your way upaihierarchal fashion in your domain informatiogetrIf you do not know,



please see the video tutorial on how to use Addivectory Explorer to get these values. A.D. Explas a free software and
| suggest that you use it to avoid any typograglecars. You may download it on the website.

Pay particular attention to Column 14. This colusanique as it is the only column that can acoayitiple values. Please

use a space as the delimiter between multiple salue

| M |

I _» Put spaces hetween values

| 0 |

Manager (DM Format) (13)

Member Of (DN Farmat, space delimiter) (14) M

Departrment (19) 1

CM=Phyrun,CN=Users DC=springfield DC=test  CN="Mv Boys" CMN=Users DC=springfield DC=test CﬁZBirds,CNZUsers,DCZSpringﬁeId,DCZtest "Family Member" '

4) In the last column or column 25, the program willyounderstand the value of “modify”. If the acotsito be created are
brand new accounts, just leave the value blankhelfaccount exist and you intend to modify anyoaat attributes such as
the account’s password, description, etc.. thenmgast set column 25 to have a value of “modify”"ccAunts that exists and
their associated column 25 left blank or any otladue besides “modify” will be skipped so don’t wypabout the program
harming existing accounts. Please see the videddlif you are still unsure how to set this aoio.

F

X
Pager (24

modify or new account? (25)

D E
Login Name /SAMid {no spaces) (4) Commeon Name [ Display (5) Container or Organizational Unit {6)
Lucky “Lucky Heng"
Ehoover "Edgar Hoover"
Mhunt "Mancy Hunt"
Ruwilliams "Roger Williams"
Dallen "Danny Allen”

OU="users
OU="users
OU="users
OU="users
OU="users

" DC=acme. DC=com
" DC=acme. DC=com
" DC=acme. DC=com
" DC=acme.DC=com
" DC=acme.DC=com

999-999-9999

These accounts will
e modified, others

modify M= il be created if

modify

they don't exist or
skipped if they do.

5) Once you are done prepping the Excel file, runptfoggram and at the main screen, choose the Exadd . mib will then open a

window to allow you to browse and select your Extel



Y Choose Method

Please choose your method:

Wizard Mode

If imparting frar Excel, pleaze be patient while prograrm
loads data into memorny. e.g. 1,000 records should take
about 10 seconds to load into memory

Import E=cel file ]

AN

6) Lastly, it will give you a snippet of a few accoshat it will create before actually running thegram. Confirm your

intention and it will create the accounts. If you into problems, please be sure to check thelEieéor any errors.
Verify Values |

&

Please verify the Following information:
‘o would like ko create: 9 users

Below are samples of what will be created:

"Lucky Heng" in OU=East, 0U="3an Jose", Liz=springField, D_=test
"John Doe” in OlU=East, O="3an Jose",DC=springfield, DC=test
"Jane amith" in QU=Eask,0lJ="5an Jose",_=springfigld, C=tesk
etc.,.

Click QO ko continue with account ereation or Cancel to abort

oK ] I Zancel




